How to... convert a PDF into a
text file with Dolphin
EasyConverter

This step-by-step guide will show you how to turn a PDF into a text file.
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Step 1: Start your conversion from here

To start the project choose ‘New Project’. This will take you to the first stage of the
Conversion Wizard.
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[ew Project

Step 2: Project information

Choose a name for your project.

Choose a name for your project.

Project name:

New project

This section shows where the project will be saved. Use the ‘Browse’ button to
change the location.

Select a path to save your project to. Use the "Browse" button to change
where the project is saved to.

Project path:
C:\UsersiPaulb\Documents Browse
Complete project path:

C:\Users\Paulb\Documentsiiew projectiiew project.dec

Choose ‘Next’ to continue.

MNext



Step 3: Choose your input document

Select ‘Open a document’ and then ‘Browse’.

(@ Open a document

Z:\Program Files\dolphiniEasyConverterso 1) Samplesituts, pdf Browse

This will open Windows Explorer where you can select a PDF to use for your
conversion.
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File name: - [AIIDocumentFiles v]

[ Open |V] [ Cancel ]

Choose ‘Next’ to continue to the next stage of the conversion wizard.



Step 4: Choose your PDF and image document settings

Choose your document language.

Choose your document language.

Document language:

English -

Choose ‘Yes’ if you wish to edit the document using the OCR editor before
converting.

Chooze whether you would like to use the OCR editor to edit the document
before converting.

IJse OCR Editor before conversion
Yes

@) Mo



Step 5: Document settings

Choose ‘Yes’ to have EasyConverter automatically detect any headings in your
document.

Choose if you want EasyConverter to automatically detect the headings in
your document.

Use heading detection during conversion:
Q) Yes

I Mo

In the second set or radio buttons choose ‘Yes'’ if you want to edit your document in
Microsoft Word before converting it.

Decide if you want to edit your document in Microsoft Word before
converting.

Edit the intermediate document in Microsoft \Word during conversion:
Q@ Yes

Mo

Choose ‘Next’ to move onto the next stage of the conversion wizard.

\ Next



Step 6: Choose your alternative format

Choose Text from the drop down list box at the top of the screen.

few output bype: | Texk - |

Choose the text encoding that you wish to use for your conversion.

Choose the text encoding for pour conversion.

Text encoding: | YWestern European (Windows) - |

Select ‘Next’ to move onto the next stage of the conversion wizard.

\ Next ]



Step 7: Choose your output name for Text

Choose a name for your conversion. By default, this will be the name of your input
document.

Choose a name for your conversion.

New output:
tutl

EasyConverter can add extra information to the end of your chosen file name. These
differ depending on the output. If converting to text you can choose to add ‘Text’ or
the date the file was created.

Append selected item to the output name

{29-10-2009 0931)

The final section on the page shows the location and name of the final output.

Cukput Folder:
C:iUsersiPaulbiDocumentsifew project k3 (Texk)

Select ‘Next’ to move onto the next stage of the conversion wizard.

MNext



Step 8: Copy your alternative format

Your project will be saved automatically but you can choose to save a second copy
to a different folder or send it directly to your printer. These options change
depending on what type of output you have chosen.

Copy it to: | Printer v|

The following options will change depending on what option you chose in the
previous list box. If you choose ‘Printer’ then it will give you the option of which
printer you would like to use.

Printers:

['l,'gBluey\,hp LaserJet 1000 vq

Select ‘Next’ to move onto the next stage of the conversion wizard.

\ Next



Step 9: Start the conversion

Select ‘Finish’ to begin the conversion.

Step 10: Intermediate document editor

If you chose to edit the document before converting then this is the when the
intermediate document editor will open and your document will be opened in
Microsoft Word.

[ntetrnediate docurment editor | X

Please use the "Save & return " button
to continue once you have finished
editing your document,

Dophin recommends that you apply:

- Heading Styles on headings in your
document

- Alt text on images in your document

Properties
‘ ﬂ Save &return

After making any changes necessary select ‘Save and return’ to continue with the
conversion. The ‘Conversion in process’ window will then appear. When it has
reached 100% select ‘Done’ to complete the conversion and return to the
EasyConverter main screen.
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Step 11: Resulting alternative formats

Choose ‘View output’ to view your conversion. How this opens will differ depending

on what the format is. A DTB will open in Dolphin EasyReader;

document will open in Microsoft Word.

| re View output

a large print

A document that has been converted to Text will open in Windows Notepad.

] tutl - Notepad ] » - - —

File Edit Format ‘View Help
Introduction

welcome to Dolphin EasyConverter. The software that converts source documents imto alternative formats.

1.1 what is alternative format?

Here are some questions and answars that will help clarify what 45 meant by alternative format:

Ql. what is alternative format?

Alternative format or simply alt format refers to the transcription of books or other content (such as notes or newspapers or magazines) i
Equally, alt format might just mean cunvertwg from one type of file format to another; such as Adobe PDF to a Microsoft word document.

Q2. what are the main t¥pas of alt fo

The most common types of alt formats are '\arge print, eraille, tactile diagrams, audio and parsy digital talking books.

Q3. who will alt ¥Drma( benefit?

Peu;ﬂﬁ who are either wisually or print impaired can have difficulty reading standard print and relate more easily to some of the other fo
04. what is DAISY?

parsy  cdigital accessible information system) s an international standard that prescribes how digital talking books (pTB) are prepared.
If it contains audio, this will t¥p1ca'ﬂy he tied 1o the taxt. There are differens Flavours of DAISV. A DAISY book can be fext only or aud
Q5. where can I get additional information on alt format?

To learn more about alt format visit www.altformat.com.

To Tearn more about DAISY wisit the DAISY Consortium at www.daisy.org.

1.2 supported formats
polphin EasyConverter supports a number of different input formats and can produce from them a number of different output formats.
supanted input_formats:
ain text files (. txt).
“ pich text files (.ref).
* microsoft word document files (. doc).
" Hyﬁertext markup '\anauage CHTHL) Fﬂes C.html, .htm)
Dolphin EasyComverter does not suppnrt HTHL filas with a Tinked css file.
* portable document format files
* paper documents input via nptw:.ﬂ (haracter recognition (ocr).
Supported_output formats:
w Text files (.txt).
* Compressed audio files (.mp3).
* DAISY 2,02 (nmphant dwgwtaT talking book (DTE)
® Large_print (.doc).
= Braille.




